Thank you for your interest in providing
research opportunities to undergraduate
students at Virginia Tech.

The Office of Undergraduate Research (OUR) has joined thousands of
Virginia Tech students on Handshake to provide a centralized, searchable,

and accessbile place to access the variety of research opportunities Virginia
Tech has to offer.

9.6k+ 1.9k +

completed Virginia students active on
Tech student profiles the platform weekly

Your post will be viewed by thousands of VT students, allowing you more
opportunities to find the best fit. Thank you for participating!




Posting Research Opportunities

Create affiliated employer account

Click the link below and follow the instructions to create an employer account affilated with OUR:
https// vt.joinhandshake.com/ register?user_type=Employers&employer_invite_token=c-EX-

70Y3VicNAyCBzQT4S2INi5KsTT13

step

Sign up as an Employer

First Name Last Name
Email Address (use your work email)
|
Password Confirm Password
Phone Number
Job Title

Welcome to Handshake

Before continuing, we need a bit more info

Tell us the types of students you wish to recruit
Agriculture, Food & Horticulture
Arts & Design
Business, Entrepreneurship & Human Resources
Civics & Government
Communications

Computer Science, Information Systems &
Technology

Education

Add your Alrma Mater

School Name

Select Schoo X 209

My schoolis not listed, let me type my own

Add another Alma Mater

Next: Employer Guidelines

Graduation Year

Ret

1. Sign up for an account. For
best results, use your Virginia
Tech email address.

Password needs to be 12 characters.

If you choose to use a generic personal email
address (gmail, etc,), you'll get a warning notice
(below) but it will allow you to continue.

2. Select the majors/areas of
interest you wish to recruit
students from.

*Note - if you select all or more than a few,
you'll diversify your applicants who may
have interest in your area

Selecting your Alma Mater is optional.

Click “Next: Employer
Guidelines”


https://vt.joinhandshake.com/register?user_type=Employers&employer_invite_token=c-EX7oY3VtcNAyCBzQT4S2lNj5KsTT13
https://vt.joinhandshake.com/register?user_type=Employers&employer_invite_token=c-EX7oY3VtcNAyCBzQT4S2lNj5KsTT13
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b .
Handshake Employer Guidelines 3. Youll see a list of
Milliens of students place their trust in Handshake and the companies on our platform. To maintain that trust, all employers on Handshake 1 1
must agree to the following general guidelines, in addition to our Terms of Service: employer guldellneS-

. Keep Your C: it ts: When ake a
Be Accurate and Trustworthy: Tell the truth about eep Your Commitments: Vihen youmake a

Be Accurste and Trustwortny. 12 et o /@) commitment o school or student, keepit. ffyou can't « »

your company. y s s @ work to provide a fair and equitable path for affected Select NO and then
students.

Be Fair: Do not discriminate based on ethnicity, Keep Student Info Confidential: Guard student “N . C f'

national origin, religion®, age, gender, sexual -\ infoermation as if it were your own. Do not disclese any eXt' On lrm

orientation, disability or military eran status or lack \_

thereof.

/l personal infarmation without the priar consent of a .
et Email

In addition, most career service centers require employers to abide by the full NACE Principles for Empleyment Professionals

Are you a 3rd party recruiter working on behalf of another company? m
nowledge you have read the Privacy

You will also receive communication w

handshake Need Hef? 4. Click to “Confirm
step 4

_ % Email” and ensure you
Confirm your email address on Handshake
Great! You'veauccdesljﬂli\ly signed up for get a success message’

Hisas Then, check your
We've sent you a link to confirm your email address. Please
Welcome ta Handshake! Please confirm your email address to get started: check yourinbox It could take up to 10 minutes to show up in

email and finalize your

account with the link.
Check your junk folder if you don't
see the confirmation email.

If this is a mistake, you can cancel the regjstration at any time

5 i handshake 5. You will see a green
Step four email has been confirmed and you have been automatically approved to join the Virginia Tec| ice of Undergraduate Research employer account. conﬁrmation message
stating your affiliation.

Cham M~ A~ Pamart it Eoanle POS— |

**If you do not see this confirmation
Your email has been confirmed and you have been automatically approved to join the Virginia Tech Office of Undergraduate Research employer account. meSSdge _ stop here &: email Keri

Step 4 0f - Conmect wih Scnooks osmms Swaby at kswaby@vt.edu to complete
your setup.

Search “Virginia Tech”
reger - in the search box, click

V] Midwest

2 ot the plus sign to check
the box.

Showing 1result - Select all

Virginia Tech
\/7 Blacksburg, Virginia » 25,791 students « Top 100 National U

W] West

Location =

Rank -

Select “Next: Finish”



Posting Research Opportunities
Create affiliated employer account

Automatically update students about their status

Handshake will now send customizable messages to keep students updated about their

application status at three key moments

Upon receiving an application to a job you posted

Senda personalized greetling 1o the students

Upon reviewing a profile or documents

Let students knov

Upon cheoosing Declined

2ENd a sincere 1o

ow-up to students ab

v their application is being reviewad

The status message can be custornized or turned off at any time in the Status Messaging

Preferences

Never Send Status Messageg

i
Don m
Hired
N
Pending Message  Reviewed Message  Declined Message
Subject
Thank you for app

Save Default Messages (L]

<
iii
i

ved your application and will be reviewing it shortly

6. Select the level
of notifications
you wish for your
applicants to
recieve.

You can select

“Do not send a
message” for now

or personalize a
message for students
to receive.

*Note - you can personalize
each type of message.

You can also change your
preferences later.
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sl 7. Congratulations!

step 7

Find and message great candidates for free! = @ B You’re ready to pOSt
—ln gaat.Search in the left navigation bar a— A A= .
o your opportunity.
E. > fEl Interview Schedule Postings 59 Upcoming Events Select “+Post a Job”
You have not distributed You have not requested You have not RSVP'd to and fOIIOW the
any jobs to a school yet any on ca’liismterwews any upcoming events prompts to make

your opportunity
active for student
applications.

51 Upcoming Career Fairs

B 2019 Careersin Science
v/ September 18th 2019 at 10-:00 am

2020 Connection Job Fair

\Za February 19th 2020 2t 10:00 am

View All Upcoming Career Fairs

We will work with staff across the university to market and leverage this
system to students in order to maximize success. If you need additional help
or have questions, please email us at undergraduateresearch@vt.edu



mailto:undergraduateresearch%40vt.edu?subject=OUR%20Handshake

